[image: image1.jpg]


Activity 15
Text Boxes & Clip Art 

What you will learn or review:

· Text boxes

· Clip Art

· Putting a shadow on a text box
· Adding Toolbars to view
1.  Open a new Word document.
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2.  Change to Arial Font, size 16.

Type your name.  Hit ENTER once.

Type Activity 15.  Hit ENTER three times.

3.  Go to ClipArt and find TWO examples for each of the following phrases:  (Note: For No Way!  look up just No)  Remember you will need to “text doggie” each picture in order to move it.  Use  the “Behind Text” format within the text wrapping frame. 
Splat!     No Way!       Anger        Love
4.  Put the two Splat! Picture at the top of the page, one right and one left.  Continue on down the page until Love is at the bottom, one right and one left side.  

5.  Between the two Splat!  Pictures put a TEXT Box (from the Drawing Tool Bar) and write the word Splat!  Change the font size to make it bigger so it fills the text box space.  Center the words in the text box.  (Centering Icon).  

6.  Continue with the other three phrases as in #5, using a text box to label each set of pictures.  
*Using the Drawing Toolbar, click on a text box and then click on one of the green boxes at the far right of the toolbar.  This will add a shadow effect to your text box.  Repeat with the other textboxes.  
[image: image3.wmf]7.  Compare to the teacher sample on the back, save as Activity 15 and submit using google doc.
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I LOVE PUTTING PICTURES ON MY WORK!
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