Activity 19 – QUOTATIONS!
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WHAT YOU WILL LEARN OR PRACTICE:
· Toggling between two windows. 

· Finding information on the Internet. 

· Inserting and formatting Text boxes. 

· Copying and Pasting information.

1.  Open a new Microsoft Word document.  Type your name.  Hit ENTER once.  Type Activity 19.  Hit Enter three times.  Minimize the document.  

2.  Click on Internet Explorer.  You are going to be looking for 6 quotations about a common subject matter.  The choice of the subject is up to you:  Sports?  Food?  Religion?  Homework?  School?  Type in the search box your subject matter and then quotations.  For example, in the teacher sample I typed “Character Quotations”.  You will get many cites to choose from.  Look several over.  HIGHLIGHT a quote, then  RIGHT CLICK and hit COPY.  Go back to your document and RIGHT CLICK – PASTE.  .  Be sure to include the author of the quotation when you copy it.  

3.  Paste your quotation onto your document page.  HIGHLIGHT it and then put a text box around it.  (DRAWING TOOLBAR – TEXT BOX)  If you wish you can make the text box FIRST, and then paste the quotation into the text box. Adjust the font size or text box size so the quotation fits the text box.   
4.  This activity will practice using the different features of the FORMAT TEXT BOX option.  (Right click on the text box frame and this option is second from the bottom.)  EXPERIMENT!  Try different  fonts, different line patterns, different styles and weights.  Try a fill color but use the transparency slide to lighten it so the writing easily shows through.  A fast way to alter the line style is on the Drawing Toolbar next to the Font Color icon. (Letter Style and Dash Style)
5.  Continue to search the internet for quotations and placing them in text boxes on your document.  Your finished document should have 7-8 quotations on it, several different font styles, different text box lines, etc.  Space the text boxes so they use up the entire page, BUT ONE PAGE ONLY!!  

6.  Check with Print Preview that all text boxes are showing.  Save as Activity 19 and submit using google doc.
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"One player practicing sportsmanship is far better than fifty preaching it."�-- Ernest Hemingway





"The difference between the old ballplayer and the new ballplayer is the jersey. The old ballplayer cared about the name on the front. The new ballplayer cares about the name on the back."�-- Steve Garvey





"Most games are lost, not won." �               -- Casey Stengel





"Be fair.  Treat the other person as you would be treated."


Everett W. Lord





"If you have integrity, nothing else matters.  If you don't have integrity, nothing else matters."   Alan Simpson





"They cannot take away our self-respect if we do not give it to them."


Mahatma Gandhi





"When truth is divided,


errors multiply."


Eli Siegel





"No legacy is so rich as 


honesty."


William Shakespeare





"If we lose love and self respect for each other, this is how we finally die." �� HYPERLINK "http://www.brainyquote.com/quotes/quotes/m/mayaangelo131752.html" �Maya Angelou��








"Knowledge will give you power, but character respect."�� HYPERLINK "http://www.brainyquote.com/quotes/quotes/b/brucelee378322.html" �Bruce Lee��











