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Eddyville Charter School
Board of Directors

P.O. Box 68
Eddyville, OR 97343

2

EDDYVILLE Fax: 541.875.4050

August 16, 2023- Board Packet
Regular Session 6pm
AGENDA

Regular Board Meeting Called to Order
Past Meeting Minutes June 14, 2023

Agenda Adjustments

Voting on Positions 3,4 & 5

Swearing in of New Board Members
Voting on Chair and Vice Chair positions

Informational ltems
a) Financial Packet -Doug Byers
b) Message from Oregon Audits Division

Interested Party Comments

During this time the audience will have the opportunity to speak to the board. This is not a question and
answer opportunity. Anyone wishing to address the board is asked to complete a request via sign in
upon entering the board meeting. The chairman reserves the right to limit time allocated to each
presenter to between 3-5 minutes. It is requested that those addressing the board state their name for
the record. Any complaints made about

Communication

a) Administration Report- Stacy Knudson

b} Athletic Director Report- Karla Pearson

¢} Facilities Manager Report- Danny Wheeler

10} Old Business

a) Review April and May board meeting minutes

11)Consent Agenda

a) Payment of the Bills

b) Approval of April and May board meeting minutes

c) Approval of June board meeting minutes

d} Acceptance of Amy Conner resignation

e) Acceptance of Heather Peckfelder hire

f} Acceptance of Rebecca Phillips-Sutton board position and to open it up for election September meeting
g) Approval to surplus old coffee machine and kiln {neither in working order)



12) New Business
a) Policy 1st read
i) GCBDF/GDBDF
ii) GCBDF/GDBDF-AR

13) Action ltems

Next Meeting September 20, 2023 at 6:00pm



/ﬂA Eddyville Charter School
“ \ Board of Directors
) ) P.O. Box 68
\J) Eddyville, OR 97343

Phone: 541.875.2942
EDDSVILLE Fax: 541.875.4050

June 14, 2023- Board Packet
Regular Session 6pm
Minutes

1} Regular Board Meeting Called to Order: 6:03 pm called to order by Abe Silvonen

2) In attendance: Abe Silvonen , Stuart Imler , Charlie Russell , Ryan Gassner (via phone)
Absence: Rebecca Sutton, Stephanie Mekemson, Ann Cook

3) Agenda Adjustments -

Remove July meeting to August 16th voting on vacancies at that time

Pull 7b to Old business minutes will need to be fixed before approving-

April minutes need 6 k) fixed to say Eddyville Grad Nite committee

Board calendar in the packet needs to be updated to Dec 13th, 2023 not the 20th.

Under 9a) it should read To adopt budget and make appropriations for 23-24 with resolution 22.23.01
May meeting minutes 13 a) should be changed to proposed 23-24 budget and who approved those

4) Informational ltems
a) Financial Packet -Doug Byers Thought we are where we should be and make it to the 310K roll over
b) Expiring Vacancies will be voted on in July 19, 2023 meeting {Ryan Gassner, Charlie Russell, and Ann
Cook)
5) Interested Party Comments NONE

6) Communication
a) Administration Report- Stacy Knudson
b) Athletic Director Report- Karla Pearson
¢) Facilities Manager Report- Danny Wheeler commented that we are waiting on the county, they are now
needing to add elevations to the windows to the plans for RFP. So we are just waiting on the county at
this point. septic guy waiting to find if need permit

7) Consent Agenda
a} Payment of the Bills
Charlie Russell made a motion to approve the payment of bills, Stuart Imler seconded the motion. All
voting members approved
b) Approval of April and May board meeting minutes - Moved to old business will need updates made to
approve in August 2023 meeting.



8) New Business

9)

a)
b)

<)

Senior trip to Disneyland Class of 2024- Senior class trip this would be a school event sponsored by ECS
$425 /kid 3 days

23-24 Board Calendar - Had one adjustment made to the board packet. December 20, 2023 should be
changed to December 13, 2023

Open Vacancies for 23-24 Charlie Russell position 4, Ryan Gassner position 3, and Ann Cocok position 5

Action ltems

a)
b)
c}
d)
€
f)
g)

Adopt 23-24 Budget - To adopt budget & make appropriation for 23-24 with resolution 22.23.01
Accept resignation of Board Clerk Barb Sutherland

Accept interim Board Clerk - Missy Endicott

Accept resignation Vicky Roberts

Approve non renewal Sierra Wilson

Approve 23-24 Board Calendar

Approve Senior trip to Disneyland Class of 2024 (May/June 2024)

Stuart Imler made a motion to approve action items A-G, Charlie Russell seconded the motion. All voting
members approved.

10) Old Business = April and May meeting minutes to be voted on in August 16,2023 meeting

Abe Silvonen called the meeting adjourned 6:21 pm

Next Meeting August 16, 2023 at 6:00pm



Eddyville Charter School

‘{;A Board of Directors

\ P.O. Box 68
J Eddyville, OR 97343
Qo Phone: 541.875.2942

Fax: 541.875.4050
EDDSVILLLE

New Board Member Oath of Office. “|, , do
solemnly swear that | will support the Constitution of the United States, the
constitution and the laws of the State of Oregon, and the policies of Eddyville

Charter School and Lincoln County School District. During my term, | will
faithfully and impartially discharge the responsibilities as a Member of the School
Board to the best of my ability.”

Legal reference: ORS 332.005
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ESD

Linn Benton Lincoln Education Service District « 905 4l Avenue SE + Albany, Oregon 97321 - Phone: 541-812-2600 - Fax: 541-926-6047 - www.Iblesd k12.0r.us

MEMORANDUM
August 7, 2023
TO: Eddyville Charter School Board of Directors
FROM:  Doug Byers, Accountant 3, LBL ESD
RE: June 30 — July 31, 2023 Financial Statements

Board Members,

Attached you will find the 2022-23 financial statements through June 30, 2023. These statements
include the General Fund Statement of Revenues Budget vs. Actual, General Fund Statement of
Expenditures Budget vs. Actual, Special Revenue Funds Revenue and Expenditures, and total
Appropriations for the year.

The General Fund statements include the actual revenues and expenditures from July 1, 2022
through June 30, 2023. The estimated General Fund Ending Fund Balance is $330,144.
Contingency makes up $100,000 of the Fund Balance total.

Attached you will also find the 2023-24 financial statement through July 31, 2023. These statements
include the General Fund Statement of Revenues Budget vs. Actual, General Fund Statement of
Expenditures Budget vs. Actual, Special Revenue Funds Revenue and Expenditures, and total
Appropriations for the year.

The General Fund statements include the actual revenues and expenditures from July 1, 2023 through
July 31, 2023, The projections are based on budget at this point until the September payroli is
processed and salary lines encumbered. The estimated General Fund Ending Fund Balance is
$330,144. Contingency makes up $100,000 of the Fund Balance total.

The final audit for FY22-23 is scheduled for the week of August 15", We are in the process of
gathering information for the auditor in order to close out the 2022-23 fiscal year. The final audit
report will most likely be available to the board in October 2023,

Eddyville Charter School investments are held in an interest bearing money market account.
Investments total $977,167.17 and are yielding an interest rate of .5%. Dividend payments July 1,
2022 — June 30, 2023 total $492.06.

Please let me know if you have any questions or concerns regarding these statements.

Tonja Everest Frank Bricker Miriam Cummins David Dunsdon Roger Irvin Jean Woolen
Supenntendent Board Member Board Member Board Member Board Member Board Member
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LaVonne Griffin-Valade Secretary of State

Cheryl Myers Deputy Secretary of State, Tribal Lizison

Kip Memmott Audits Director

August 1, 2023

BOARD OF DIRECTORS
EDDYVILLE CHARTER SCHOOL
PO BOX 68

EDDYVILLE, OR 97343

The May election is complete and some of you are new to your official positions. Welcome! And many
more of you are returning officials who have been serving your local government for quite some time.
Thank you.

We are providing this letter to remind you of your responsibilities as a fiduciary of your local
government.

As a governing official, you are a trustee of the local government and must exercise due diligence and
oversight to ensure the local government is well-managed and its financial situation remains sound. As
a trustee, you also carry some responsibility to ensure compliance with certain laws, rules, and grant or
loan covenants.

Municipal Audit Law provides instructions for reports local governments are required to submit
annually to the Secretary of State. Annual reporting is important for ensuring local governments are
transparent and accountable to the public.

Under Municipal Audit Law (ORS 297.405-297.990), financial reports must be filed each year with the
Oregon Audits Division. These annual filings must be filed either 90 or 180 days after fiscal year end and
require a response to any findings reported by the independent auditor within 30 days of filing. Failure
to file annual reports could result in dissolution.

Other areas of responsibility include the following:

Government Ethics for Public Officials - ORS 244!

Public meetings and public records law - ORS 192

Local budget law - ORS 294

Procurement and contracting - ORS Chapters 279A-C

Deposit and Investment of public funds - ORS Chapters 294 and 295

N

' ORS - Oregon Revised Statutes

255 Capitol St NE Suite 180 (503) 986-2255

Salem CR 97310 505.0regon gov/audits




More information and resources to help you understand and comply with these statutes can be found
on our website: sos.oregon.gov/muniofficial

Please contact our office if you have questions or wish to discuss any of the responsibilities or
requirements outlined in this letter or on the linked site. Your role as a government official is an
important one to ensure needed services are available and we appreciate your willingness to serve in
this capacity.

F

Amy John, CPA
Municipal Program Manager
Oregon Audits Division

Oregon Secretary of State ' August 2023 page 2



LaVonne Griffin-Valade Secretary of State
Cheryl Myers Deputy Secretary of State, Tribal Liaison

Kip Memmott Audits Director

MUNICIPAL AUDIT LAW CHANGES effective January 1, 2024

You are receiving this letter because you are currently registered as a local government subject to
Municipal Audit Law (ORS 297.405 - 297.990). Changes to Municipal Audit Law were enacted during the
2023 |egislative session and impact all local governments.

House Bill 2110 A amended Municipal Audit Law; these changes become effective January 1, 2024. You
can find more details on HB 2110 A online at
https://olis.oregonlegisiature.gov/liz/2023R 1/Measures/Overview/HB2110. Key changes are listed below.

1. Updated thresholds: Audits are required for counties and school districts and are now
required for entities spending more than $1 million annually — an increase from $500,000.
All other entities may be eligible for an audit exemption. Entities spending less than
$250,000 may be eligible to file a self-prepared report in lieu of audit.

Report Type Thresholds as of 1/1/24

Audit > $1,000,000
AUP $250,001 - $1,000,000
Self-Prepared = $250,000

2. Agreed Upon Procedures (AUP} reporting: Replacing review reports, AUP reporting
directs auditors to perform and report results of procedures specified in the Oregon
Minimum Standards (OAR 162-040). The procedures will address certain components of
financial reporting, operations, and compliance.

3. Filing fees: As determined by entity spending, increased fees will range from $40 to $500.

Spending over Spending Not Over

$0 $50,000 $40
$50,000 $150,000 $80
$150,000 $250,000 $150
$250,000 $500,000 $250
$500,000 $1,000,000 $300
$1,000,000 $5,000,000 $350
$5,000,000 $10,000,000 $400
$10,000,000 $50,000,000 $450
$50,000,000 = $500

255 Capitol St. NE Suite 180 (503) 986-2255

Salem OR 97310 sos.oregon.gov/audits




Next Steps

The Oregon Administrative Rules and Minimum Standards for Audits and Reviews will be revised to
reflect these changes in law. Specifically, the rules will be revised to (1} include a definition of
expenditures that will be consistently used to determine the filing threshold and fee, and (2) replace
review report guidance with AUP guidance.

Rules will be developed in cooperation with the municipalities, CPAs, and membership organizations. |
encourage you to participate in the rulemaking process or provide feedback to our office directly.

Effective January 1, 2024

Changes to Municipal Audit Law are effective for fiscal years ending on or after January 1, 2024. You'll
want to plan and ensure you're prepared for these changes. You can find more information on our
website at sos.oregon.gov/hb2110. For timely information and notices related to rulemaking and other
Municipal Audit Law topics sent directly to your email, look for the “Stay Connected” heading on the
right side of our web page.

Please contact our office at 503-986-2255 if you have questions about the changes or have
suggestions for revising the rules.

Thank you,

0

Amy John

Municipal Audit Manager
Secretary of State, Audits Division

Oregon Secretary of State | August 2023 | page 2



August 2023
Administration Report

Enroliment: TBA - registration is currently underway
Summer Learning program successfully finished 8/7 with a shark presentation from OCA and a pizza party!

Core math, reading and writing were focused on while offering enrichment programs in art, cooking, line dancing,
hockey, baseball, coastal field trips and more. A formal presentation will be given in Sept.

Summer youth camps in football and volleyball tock place 8/8-8/10.

GMS volleyball camp is scheduled for 8/14-8/17 at ECS

Student schedules are being finalized

Staff welcome back and in-service schedule are set and have been sent to all ECS staff for Aug. 22-24.
100% graduation

100% 9™ grade on-track reporting

Administrative

Summer work, prep for 2023-24, program development, SEL curriculum training and set up and a staff shared drive providing
easier access to all staff/school materials and been worked on this summer. Handbooks are being updated and published as well.

Community messaging has been sent out and all forms, calendars, schedules, and materials are posted/updated on our website.

Monthly Cohort Sessions with
Portico and Inflexion for each Secondary Admin. and Superintendents (Shared Vision for Readiness) resume 8/17 @
Eugene
Monthly Zoom meetings
OASSA executive board meetings and conference planning sessions (re-elected for 2" term 1A/2A rep.)
OTR (School/District leaders and legislative update meetings)
Women Superintendents of Oregon Meetings once a month
SB 819 - Abbreviated Day bill implementation is underway! We are working with LCSD leadership for compliance.



Football

Head Coach: Abe Silvonen
Asst. Coach: Mark Ekins
Asst. Coach: Charlie Russell

Our football program held a camp during the week of August 8th-1oth for 3rd-8th graders and
ended up with 14 athletes in attendance. The kids worked on skills through drills that were led
by our high school coaches and players. Great job to our ECS coaching staff and student
athletes!!

Mandatory practices begin on August 14th and our boys will be participating in a 14 team
jamboree on August 26th at Alsea High School. Our first game at the jamboree wili start
around noon. Our high school football schedule can be found on OSAA.org.

11 11
Head Coach: Alain Brown
Asst. Coach: Chelsea Gassner
Asst. Coach: Mariah Silvonen

Our volleyball program also held a camp during the week of August 8th-10th for 3rd-8th
graders and had a strong showing with 32 campers! The high school team along with their
coaches taught skills through many different drills and enjoyed playing some team building
games. Great job to our ECS coaching staff and student athletes!

Our volleyball team starts Gold Medal Squared camp on Monday, August 14th and will be in the
gym from 8:00-5:00 Monday through Wednesday and 8:00-1:30 on Thursday. They will host
McKenzie on August 24th for their first league match and then will travel with our football
teamn to the Alsea Jamboree on Saturday, August 26th. The girls will play their first match at
8:30 A.M. Our high school volleyball schedule can be found on OSAA.org.

Cross Country (MS/HS
Head Coach: Greg Wood

Cross country begins on Monday, August 14th for our 5th-12th graders. Practices will be from
8:00-9:30 AM. for the first week and will start a little earlier once Mr. Wood is back for
in-service. Mr.Wood will be coaching both the middle school and high school teams. They will
have their first meet at Cascade High School in Turner on Thursday, August 31st.



MS Volleyball
Coach: Laurissa McKuhn - Practices will begin on August 28th with times TBD. A schedule will
be posted to the school website as soon as it is finalized.

MS Football
Head Coach: Tom Morris
Asst. Coach: Logan LaVaque

Practices will begin on August 28th right after school. More information to follow as soon as
the schedule is finalized.
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Board Report | Facilities

July 2023
Facilities Happenings this past month:
o Coffee shop painted
Irrigation fixed and working
Deck rebuilds starting

Building painting near completion

Grounds work (mowing)

Removing downed trees from pump house

School floors complete

Rm 74 painted and cleaned up for Staff breakroom
Repainting of HS boys and girls restrooms

Septic repair

Parking lot repainted and guardrail painted

Gym floor fixed and refinished

Facilities: On the radar for the next month:

J

il il

Grounds work

School siding project

2 more decks to build

Little more school exterior painting
Getting classrooms together
Getting ready for start of school

RFP (waiting on start date)

Danny Wheeler | Facilities Director



/ﬂA Eddyville Charter School
" \ Board of Directors
) P.O. Box 68
v Eddyville, OR 97343
Phone: 541.875.2942
EDDSNVILLE Fax: 541.875.4050

April 26, 2023- Board Packet
Regular Session 6pm
Minutes

Board Members in Attendance: Stephanie Mekemson, Ann Cook, Abe Silvonen, Charlie Russell
Administration in Atendance: Stacy Knudson
Board Members Absent: Ryan Gassner, Stuart Imler, Rebecca Sutton

Meeting Minutes Prepared by Board Clerk: Barbara Sutherland revised by Missy Endicott following the
6/14/23 meeting

1) Regular Board Meeting Called to Order at 6:00 pm
2) Past Meeling Minutes: March 15, 2023
a} Ann Cook motioned to approve the past meeting minutes, Stephanie seconded. All voting members voted
in favor of the motion.

3) Agenda Adjustments « None
4) Informational ltems
a) Financial Packet -Doug Byers

5) Interested Party Comments
a)} Karla Pearson
b} Brandy Thomson
¢) Amber Brown
d} Senior trip is on schedule
e) Dessert Auction went well with great turnout
f} Revamping booster Club
g) Plant sale
h) ASL will present songs
i} Spring fling Bingo May 19
i} Stephanie Mekemson
k) Non Profit Eddyville Grad Nite Committee

6) Communication

a) Administration Report- Stacy Knudson
i} Optimal Health Program will be 8 weeks
ii}y ECS Safety Team conducted in depth Study
iii) Receiving Pace 5% off
iv) Staff concluded Book Study

b) Athletic Director Report- Karla Pearson

¢) Facilities Manager Report- Danny Wheeler



7) Consent Agenda
a} Payment of the Bills - Stephanie Mekemson motioned to approve the past meeting minutes, Ann Cook
seconded. All voting members voted in favor of the motion.

8) Action ltems
a} Correction of School Calendar 23-24 -Ann Cook motioned to approve the Proposed Calendar, Stuart

imler seconded. All voting members voted in favor of the motion.

b) Approval of March meeting minutes - Charlie Russell motioned to approve the past meeting minutes,
Stephanie Mekemseon seconded. All voting members voted in favor of the motion.

¢} Superintendent Evaluation Summary - Ann Cook made a motion to approve, Abe Silvonen seconded the
motion. All voting members voted in favor of the motion.

9) New Business
First reading of following policies

a) AC-AR
Option 2nd option
b} EHB
< EHB-AR
d) KL-AR(1}
e J GE
fy JFCF-AR

Meeting adjourned at 6:47 pm. Next Meeting May 17th, 2023 at 6:46 pm
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Eddyville Charter School
Board of Directors

P.O. Box 68

Eddyville, OR 97343

Phone: 541.875.2942

Fax: 541.875.4050

May 17, 2023- Board Packet
Regular Session 6pm

MINUTES

Board Members in Attendance: Stephanie Mekemson, Ryan Gassner, Stuart Imler, Ann Cook, Abe
Silvonen, Charlie Russell

Administration in Attendance: Stacy Knudson

Board Members Absent: Rebecca Phillip

Meeting Minutes Prepared by Board Clerk: Barbara Sutherland/Updated per Meeting 6/14/23
by Missy Endicott

Regular Board Meeting Called to Order by Abe Silvonen at 6:26 pm

1)

2)

3)

4)

5)

Past Meeting Minutes: March

a) Ryan Gassner motioned to approve the past meeting minutes, Ann Cook seconded. All

voting members voted in favor of the motion.

Agenda Adjustments
a) Correct April Minutes

Informational ltems
a) Financial Packet April - Doug Byers

Interested Party Comments
a) None

Communication

d) Administration Report - Stacy knudson
i) Spring Fling May 19, 2023
ii) State Assessments are finishing
iii) MS and HS school dances this month
iv) Senior Trip May 29 - May 31

b} Athletic Report - None
¢} Facilities Report - Danny Wheeler



i} A lot of work on septic lines

i) Acquiring bids

lii) Planning for summer maintenance of football fieid
iv) RFP waiting on inspector to approve.

6) Consent Agenda
a) Payment of the Bills
Ann Cook motioned to approve the Payment of Bills, Charlie Russell seconded. All voting
members voted in favor of the motion.

7) Action ltem
a)Resignation of Leonard Makenzie
Stuart Imbler motioned to approve the resignation of Leonard Makenzie, Charlie Russell
seconded. All voting members voted in favor of the motion.

b) approval of Policies -

AC-AR

EHB

EHB-AR

KL-AR(1)

JGE

JECF-AR
Stephanie Mekemson motioned to approve the policies, Ann Cook seconded. All voting
members voted in favor of the motion.
¢) Approval of Proposed budget- Stuart Imler made a motion to approve, Charlie Russell
seconded the motion. All voted in favor of the motion.

12} New Business - none

13) Old Business - Correct April meeting minutes

Meeting adjourned at 6:55pm. Next Meeting June 14, 2023 at 6:00pm



Eddyville Charter School Dm

Code: GCBDF/GDBDF
Adopted:

Paid Family Medical Leave Insurance *

The public charter school participates in Paid Family and Medical Leave Insurance (PFMLI) and Paid
Leave Oregon (PLO)'. This includes submitting employee and employer contributions to the Employment
Department (“Department”) as required by state law.* The public charter school does not administer
PFMLI or PLO. All applications and questions should be directed to the Department.

Definitions

1.  “Family leave” means leave from work taken by a covered individual:

a.  To care for and bond with a child during the first year after the child’s birth or during the first
year after the placement of the child through foster care or adoption; or
b.  To care for a family member with a serious health condition.

2. “Family leave” does not mean:

a.  Leave described in Oregon Revised Statute (ORS) 659A.159 (1)(d) (non-sericus health
condition of child or school or child care provider closure due to public health emergency);

b.  Leave described in ORS 659A.159 (1)(e) (death of a family member); or

c.  Leave authorized under ORS 659A.093 (leave for spouses of members of the military upon
deployment or call to active duty).

3.  “Family member” means:
a.  The spouse of a covered individual;
b. A child of a covered individual or the child’s spouse or domestic partner;
¢. A parent of a covered individual or the parent’s spouse or domestic partner;
d. A sibling or stepsibling of a covered individual or the sibling’s or stepsibling’s spouse or

domestic partner;

A grandparent of a covered individual or the grandparent’s spouse or domestic partner;

A grandchild of a covered individual or the grandchild’s spouse or domestic partner;

The domestic partner of a covered individual; or

Any individual related by blood or affinity whose close association with a covered individual
is the equivalent of a family relationship.

oo

! Paid Leave Oregon is the program developed by the Oregon Department of Employment to administer Paid Family and
Medical Leave Insurance.

2 The overall contribution will be determined by the Department director, and is initially set at 1 percent (up to $132,900). [{For
public charter schools with 25 or more employees:} The employer contribution is 40 percent and the employee contribution is
60 percent of this amount.] [{For public charter schools with fewer than 25 employees: } The employee contribution is 60
percent of this amount and the employer contribution is waived.] The amount will be set annually by November 15. See ORS
657B.150. {Public charter schools may agree to pay the employee contribution, see any applicable employment agreements. }

HR3/15/23 | SL Paid Family Medical Leave Insurance * —~ GCBDF/GDBDF
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4.  “Medical Leave” means leave from work taken by a covered individual that is made necessary by
the individual’s own serious health condition.

5. “Safe leave” means related to domestic violence, harassment, sexual assault, stalking and relocation
for health and safety reasons as provided in ORS 659A.272.

6.  “Serious health condition” means an illness, injury, impairment, or physical or mental condition of a
claimant or their family member that:

a.

Eligibility

Requires inpatient care in a medical care facility such as, but not limited to, a hospital, hospice,
or residential facility such as, but not limited to, a nursing home or inpatient substance abuse
treatment center;

In the medical judgment of the treating health care provider poses an imminent danger of
death, or that is terminal in prognosis with a reasonable possibility of death in the near future;
Requires constant or continuing care, including home care administered by a health care
professional;

Involves a period of incapacity. “Incapacity” is the inability to perform at least one essential
job function, or to attend school or perform regular daily activities for more than three
consecutive calendar days. A period of incapacity includes any subsequent required treatment
or recovery period relating to the same condition. The incapacity must involve one of the
following:

(1) Two or more treatments by a health care provider; or
(2) One treatment plus a regimen of continuing care.

Results in a period of incapacity or treatment for a chronic serious health condition that
requires periodic visits for treatment by a health care provider, continues over an extended
period of time, and may cause episodic rather than a continuing period of incapacity, such as,
but not limited to, asthma, diabetes, or epilepsy;

Involves permanent or long-term incapacity due to a condition for which treatment may not be
effective, such as, but not limited to, Alzheimer’s Disease, a severe stroke, or terminal stages
of a disease. The employee or family member must be under the continuing care of a health
care provider, but need not be receiving active treatment;

Involves multiple treatments for restorative surgery or for a condition such as, but not limited
to, chemotherapy for cancer, physical therapy for arthritis, or dialysis for kidney disease that if
not treated would likely result in incapacity of more than three calendar days;

Involves any period of disability due to pregnancy, childbirth, miscarriage or stillbirth, or
period of absence for prenatal care; or

Involves any period of absence from work for the donation of a body part, organ, or tissue,
including preoperative or diagnostic services, surgery, post-operative treatment, and recovery.

1.  To be eligible for PLO benefits, an individual must:

v
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Be an employee of the public charter school?;
Earn at least $1,000 in the base or alternate base year®; DRA”
Contribute to the PLO in accordance with state law;

Experience an event qualifying the employee for:

oo

(1) Family leave;
(2) Medical leave; or
(3) Safe leave.

e.  Submit an application to Department;
f. Have not exceeded maximum paid leave for the year; and
g, Have no current disqualifications®.

Leave

PLO can be used for family leave, medical leave or safe leave. Up to 12 weeks of paid leave can be taken
per benefit year.® Leave can be taken in one-day increments and can be consecutive or nonconsecutive.

Any family leave or medical leave taken under PLO must be taken concurrently with any leave taken by
an eligible employee under ORS 659A.150 - 659A.186 (OFLA) or under the federal Family and Medical
Leave Act of 1993 (P.L. 103-3, FMLA) for the same purposes.

The public charter school will maintain an employee’s existing health benefits while the employee is using
leave. The employee will be required to pay the employee’s contribution to premiums.

END OF POLICY

Legal Reference(s):

ORS 657B OAR 471-070

3 PFMLI is a state-wide benefit, and not unique to the public charter school. An eligible individual does not need to be an
employee of the public charter school in order to be eligible for PFMLI, but this policy only applies to employees of the public
charter school.

4 Pay could come from another Oregon employer.

3 Disqualifications may include eligibility for Workers’ Compensation or Unemployment or determination of a willful false
staternent or failure to report a material fact in order to obtain benefits. See OAR 471-070-1010(1)(h).

¢ In some pregnancy-related situations, employees may be able to take two additional weeks, for a total for 14 weeks.
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Eddyville Charter School Dnm

Code: GCBDF/GDBDF-AR
Revised/Reviewed:

Paid Family Medical Leave Insurance (PFMLI)
Application

Employees may submit applications for Paid Leave Oregon (PLO) to the Oregon Employment Department
(“Department”).! Applications may be submitted up to 30 days prior to the start of the leave and up to 30
days after the start of the leave.? The Department may require verification from the employee.? The
Department will make all decisions regarding acceptance and denial of an application, including
determining the amount of the benefit.* The public charter school cannot accept, file, process or make
decisions on applications.

An employee may appeal an approval or denial of claim, the amount of a weekly benefit or a
disqualification from receipt of benefits to the Department in accordance with Oregon Revised Statute
{ORS) 657B.010 and Oregon Administrative Rule (OAR) 471-070-2220.

Employee Notice to Public Charter School

If the leave is foreseeable®, the employee must provide the public charter school with written notice® at
least 30 calendar days prior to the leave.{’} If the leave is not foreseeable® the employee must give oral
notice to the public charter school within 24 hours of the start of the leave, and must provide written notice
within 3 days after the start of leave.’ The public charter school requests as much advanced notice as
possible.

! For application requirements see ORS 657B.060 and Oregon Administrative Regulation (OAR) 471-070-1100. {Include link to
Department website once available.}

2 Exceptions may be granted when the applicant can demonstrate good cause for late submission.
3 See verification requirements in OAR 471-070-1110 - OAR 471-070-1130.
* The benefit may be less than the employee’s salary. See ORS 657B.050.

* Examples of foreseeable leave include, but are not limited to, an expected birth, planned placement of a child, or a scheduled
medical treatment for a serious health condition of the eligible employee or a family member of the eligible employee. See OAR
471-070-1310(1).

& Written notice includes, but it not limited to, handwritten or typed notices, and electronic communication such as text
messages and email.

7 {OAR 471-017-1310(5) states “An employer that requires eligible employees to provide a written notice before the eligible
employee commences leave, must outline the requirement in the emplayer's written policy and procedures.”}

3 Leave circumstances that are not foreseeable include, but are not limited to, an unexpected serious health condition of the
eligible employee or a family member of the eligible employee, a premature birth, an unexpected adoption, an unexpected foster
placement by or with the eligible employee, or for safe leave.

% If other leave also applies (OFLA, FMLA, etc.), notice requirements for those types of leave may also apply.
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The notice must include:

1.  The employee’s first and last name; DRAF‘T

2. Type of leave;
3. Explanation of the need for leave; and
4.  Anticipated timing and duration of leave, including if it is continuous or intermittent.

Notice need only be given one time, but the employee shall notify the public charter school as soon as
practicable if dates of scheduled leave change, are extended, or were initially unknown. This notice does
not need to mention PFMLI or PLO to satisfy the notice requirements. {'%}

Failure to comply with these notice requirements may result in a penalty imposed by the Department. The
Department may reduce the amount of the benefit by 25 percent in accordance with OAR 471-070-
1310(9)-(10).

Concurrent Use of Public Charter School-Provided Paid Leave{''}

The public charter school [allows] [does not allow] employees to use employer-provided paid leave in
addition to receiving PLO benefits to replace an employee’s wages up to 100 percent of the eligible
employee’s average weekly wage. Example:

An employee applies and is approved for PLO for a personal serious medical condition. The
Department determines that the rate of pay will be 75 percent of the employee’s regular salary. [The
employee will not be allowed to use charter school-provided paid leave (sick, vacation or otherwise)
for days that PFMLI is received.] [The employee will be allowed to use available charter school-
provided paid leave (sick, vacation or otherwise) for days that PLO is received, but is limited to only
utilizing an amount that increases the employee paid leave to 100 percent of regular payment. In this
example, the amount would be 25 percent.]

Return to Work

Upon completion of leave, the employee is entitled to return to the position held in the public charter
school prior to the leave, if that position still exists and if the employee had been employed in the public
charter school for 90 days prior to taking leave.'? [{For public charter schools with 25 or more
employees:} If the position no longer exists, the employee is entitled to a position equal to their previous
position, with equal benefits, pay and other terms and conditions of employment.] [{For public charter
schools with fewer than 25 employees:} If the position no longer exists, the employee may be placed in a
different position with similar job duties and benefits and pay equal to the previous position.]

19 { A public charter school requiring written notice must outline the requirements in policy and procedures. A copy of the
written policy and procedure must be provided to all eligible employees at the time of hire and each time the policy and
procedure changes and in the language that the employer typically uses to communicate with the employee.}

1t {Consider any bargaining requirements prior to adopting this language.}

12 If the employee’s leave also qualifies for OFLA/FMLA protection, see also Board policy GCBDA/GDBDA - Family Medical
Leave and its accompanying administrative regulations.
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Communications Between the Public Charter School and the Department ERAF‘T

Upon receipt of an application or update in information from a public charter school employee for PLO,
the Department will notify the public charter school. The public charter school may provide additional
information to the Department within 10 days. This information may include, but is not limited to,
information about the employee’s notice to the public charter school or verification of the employee’s
continued employment with the public charter school. If the public charter school does not report such
information to the Department, the Department will proceed using available information. The public
charter school can provide additional information to the Department as it becomes available.

If the Department requests additional information from the public charter school, the public charter school
will respond within 10 calendar days.

Once the Department has issued a decision regarding an application submitted by an employee of the
public charter school, the Department will notify the public charter school regarding the approval or denial
and any applicable dates and periods of leave. The public charter school cannot appeal a Department
decision.

Public Charter School Notice to Employees

At the time of hire and each time the policy or procedure changes, the public charter school must provide
notice to employees. This notice must be in the language that the employer typically uses to communicate
with employees and will include:

1. Theright of an eligible employee to claim and receive family and medical leave insurance benefits;
2. The procedure for filing a claim for benefits;

3. That an eligible employee must provide notice to the public charter school before the employee
commences leave, and a description of the penalties for failure to comply with the notice
requirements;

4. The right of an eligible employee to job protection and benefits continuation;

5. The right of an eligible employee to appeal a decision or determination made by the Department
director;

6.  That discrimination and retaliatory personnel actions against an employee for inquiring about the
PFMLI or PLO, taking leave under the program or claiming PFMLI or PLO benefits are prohibited;

7. The right of an employee to bring a civil action or to file a complaint for violation of ORS 657B.060
or 657B.070; and

8.  That any health information related to family leave, medical leave or safe leave provided to an
employer by an employee is confidential and may not be released without the permission of the
employee unless state or federal law or a court order permits or requires disclosure.'?

13 Paid Leave Oregon will provide a model notice, https://paidleave.oregon. gov/DocumentsForms/Paid-Leave-ModelNotice-
Poster-EN.pdf . This policy can also be used as the notice.
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DRAFT

The public charter school will display this notice in an area that is accessible to and regularly frequented
by employees in each building or worksite. The public charter school will provide this notice to employees
working remotely by hand delivery, regular mail or through an electronic delivery method at the time of
hire or assignment to remote work.

Public Charter School Filings

The public charter school will file the Oregon Quarterly Tax Report, the Oregon Employee Detail Report
and any other reports required by law. If the public charter school fails to submit required filings or report,
or fails to pay all required contributions, the public charter school may be penalized in accordance with
OAR 471-070-8520.

Employee Protections

No employee or prospective employee will be discriminated or retaliated against for inquiring about
PFMLI or PLO, giving notification of leave under PLO, taking PLO leave or claiming PLO benefits.
Eligible employees have a right to file a complaint and/or bring a civil action for violations of ORS
657B.060 or ORS 657B.070.

Any health information related to family leave, medical leave or safe leave provided to the public charter
school by an employee is confidential and may not be released without the permission of the employee
unless state or federal law or a court order permits or requires disclosure.
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